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Effective management of the Emergency Management Program will help ensure an organization and their staff are well prepared for a disaster. The following calendar shall be followed to maintain annual review of  the Emergency management Program Plan.

	EMPP Item
	Review Month Due
	Reviewed By
	Date Completed

	Key Personnel & Contact Lists
	January
	
	

	Inventory Lists
	January
	
	

	Hazard Vulnerability Analysis
	January
	
	

	Emergency Management Program Plan
	February
	
	

	Policies and Procedures 
	March
	
	

	Communications Plan
	May
	
	

	Business Continuity Plan
	June
	
	

	MOUs/MAAs
	July
	
	

	Hazard <Insert Name> Plan
	August
	
	

	Hazard <Insert Name> Plan
	August
	
	

	Hazard <Insert Name> Plan
	August
	
	

	Hazard <Insert Name> Plan
	September
	
	

	Hazard <Insert Name> Plan
	September
	
	

	Hazard <Insert Name> Plan
	September
	
	

	Hazard <Insert Name> Plan
	October
	
	

	Hazard <Insert Name> Plan
	October
	
	

	Hazard <Insert Name> Plan
	October
	
	

	Hazard <Insert Name> Plan
	October
	
	

	Hazard <Insert Name> Plan
	November
	
	

	Hazard <Insert Name> Plan
	November
	
	

	Hazard <Insert Name> Plan
	November
	
	

	Training & Exercise Program Plan
	December
	
	








	Approved By: <Insert Name, Title>
Signature: 

	References:
	· 

	History:
	· <Insert History>






Developed by: Connect Consulting Services Inc., 2018	Page 2 of 2	
