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[bookmark: _GoBack]EMERGENCY EQUIPMENT POLICY & PROCEDURE – ANNEX V
BACKGROUND
In the event of an emergency or disaster, the organization staff may need to respond to medical and non-medical emergencies that may threaten the health or safety of the participants, staff, or the public.  	
PURPOSE
The organization will establish policies and procedures that address the management of medical and non-medical emergencies, including, but not limited to: Fire; equipment, power, or water failure; care-related emergencies; and natural disasters likely to threaten the health or safety of the participants, staff, or the public, including: 
1. Emergency equipment, including easily portable oxygen, airways, suction, and emergency drugs. 
2. Staff who know how to use the equipment must be on the premises of every center at all times and be immediately available.
3. [bookmark: _Hlk488841865]A documented plan to obtain emergency medical assistance from outside sources when needed. 

Procedures:
The organization shall ensure that:
1. Portable fire extinguishers are provided and readily accessible to employees without subjecting the employees to possible injury.
2. All staff and volunteers receive annual training on fire response and the use of fire extinguishers.  Refer to Annex E – Fire Response Plan for further information.
3. All equipment is maintained in compliance with the manufacturer’s guidelines.  Equipment shall be regularly inspected for damage.  Additionally, all power equipment and equipment that requires calibration shall be inspected and calibrated at least annually in accordance with manufacturer’s guidelines.  Contact information for equipment vendors shall be maintained in Appendix 8 - Contact Lists.
4. Power and water systems are properly functioning and back-up systems are in place (refer to Annex Q - Provision of Subsistence Policy and Procedure).  In the event of power or water system failure, notify <Insert Name of Utility Company> immediately using the contact information located in Appendix 8 - Contact Lists and initiate the The organization back-up procedures.  Back-up procedures shall be tested at least quarterly. Note: If your organization has back-up generators, refer to the Health Care Facilities Code, NFPA 110, and Life Safety Code for further information on generator and generator testing requirements.
5. Emergency equipment, including easily portable oxygen, airways, suction, and emergency drugs are readily available and staff are trained in its location.  The emergency equipment list, located in Appendix 10 shall be verified daily. Emergency drugs shall be stored using an inventory control tag system.  The emergency drugs shall be inventoried monthly for quantity and expiration unless the inventory control tag is breached, in which an immediate inventory is required.
6. Licensed and/or certified staff know how to use the emergency medical equipment and are on the premises of every organization facility at all times and immediately available.
7. Ensure that emergency telephone numbers are posted throughout each facility and that staff are trained in their location and how to place a call.  In the event of a medical emergency staff shall dial 9-1-1 (replace with the correct number if different. Make sure to include the number to obtain an outside line, if appropriate i.e. 8, 9-1-1 with “8” being the number to dial for an outside line).
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